
 
First time users or new Account Set up 

Student Training 
 
In order to help you transition to CampusPortal, this training has been especially created for your use of the system.  
This training will cover seven areas: 

1. Student Account Login 
2. Available Academics and School Functions 
3. Available Financial Transactions 
4. Miscellaneous Functionality 

 
To begin, you must login.  Go to your locations CampusPortal and click on the Student Portal Homepage. 
http://campusportal.keiseruniversity.edu 
 

 
 
Click Student Login (from above), enter your Username and Password to access your Student Portal Homepage. 
Username and password are assigned by your campus. Username will be your first intial.last name (j.smith) which 
could possibly be followed by a number if you have a common last name. Your password will be your student ID #.  
 

 
 



Once at your Student Homepage you will have access to the following functionality. 
 
Degree Audit 

 

 



Student Schedule 
 

To access your complete class schedule, click on the “Schedule Report” link below to generate a PDF version of 
your class schedule. 

 
 
GPA Calculator 

 



 
 
View Attendance 

 
 
 
 
 
 
 
View My Grades 
 

 
 
 
 
 
 
 



Student Calendar  

 
 
Student Information 
 

 
 
 
 
 
 
 
 
 



 
Student Accounts 

 
 
Award Letter 
 

 
Document Center 
 

 
 



Instructor Documents 
 
To access documents posted to the Portal, you will need to login to the Portal. Once logged in, click the My Class 
Schedule link and you will see the window below. 

 
 
Next, change the view to “List view” instead of the default “Week view” by clicking the word “List” as shown above.  
 

 
Next, click the “Click for Details” link to view the assigned documents for your class, if applicable. 



 
 
Click the icon below the “Attachments” column to open the file. You will need to have the appropriate program (or 
application) install on your PC to correctly open the file. 
 
When prompted, click on “Save” to save a copy of the file to your PC. 
 

 
 


